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DOCUMENTATION AND INSPECTION

POLICY:

usage. Controlled substances will be visually inspected for

Administration of controlled substances will be uniformly documented to accurately reflect

seal damage and volume discrepancies.

Perform visual inspection of controlled substance
vials for seal integrity and appropriate volume

Any seal
damage or volume
discrepancy?

No

v

Check medication for expiration date
during the daily count

Any
expired controlled
substances?

No

\

Log daily count in Controlled Substance
Monitoring System

Any
study kits to be
logged?

Open screen for
study kit logging
v

Enter kit number, study
name, fit for use, and save

No

v

Administer controlled substance as ordered
by protocol or medical control physician

Continue patient care and transport

L

Yes——p

Notify Department Administration
immediately for further instructions

v

Department Administration will notify
EMS Administration of discrepancy

DO NOT WASTE EXPIRED DRUGS
Contact Milwaukee County EMS with drug and
control number information

v

Return expired drugs and corresponding
controlled substance administration record
to Milwaukee County EMS

L

Log # vials and reason for return in
Controlled Substance Monitoring System

administered, and amount of medication wasted

Document on the controlled substance administration record:
date, time of administration, patient name, amount of medication

v

Sign and have the controlled substance sheet co-
signed by another member of the paramedic team

Return the controlled substance administration sheet
to the Milwaukee County EMS offices after all
medication vials have been administered

NOTES:

Attempts should be made to return controlled substances expiring within 2 weeks to Milwaukee

County EMS. The drugs can be returned to the pharmacy for use in the hospital prior to expiration.

documentation is complete and accurate.

4-2.1

MC EMS will perform routine visual checks as well as auditing each MED unit to assure

Records will also be reconciled with the FMLH pharmacy at the end of the year.



